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Construction Guide
and

General Facilities Questionnaire

Space Requirements:
1.  Office Facilities


a. Total maximum number of people anticipated in offices







b. Do you prefer open office concept or rigid separation of offices?


c. Is expansion to be anticipated?





Yes / No


d. How would you describe the level of finishes you desire for your office areas?

_____ Economy (Painted walls, standard acoustical ceilings, 2x4 florescent light 

           fixtures, vinyl tile and carpeted floors)



_____ Mid Level (painted walls & vinyl wall covering, some standard acoustical 

                                   ceilings and some textured finished tiles, florescent fixtures and some 

                                   recessed lighting, porcelain or quarry tile in foyer area, ceramic tile on 

                                   floors of bathrooms, carpeting)



_____ High Level (Vinyl wall covering or textured paint, sheet rock ceilings or 

           textured tegular acoustical ceilings, porcelain or quarry tile, ceramic tile on 

           walls and floors of bathrooms, recessed lighting and fluorescent lighting 

           with upgraded lenses.


e. Which of the following will you require?

List approximate size or number of people


Conference Room


Copy Room/Mail Room



Display Room



Waiting Rooms




File/Storage Rooms


Treatment Rooms




Library




Cafeteria/Break Room



Computer Rooms


Private Bathrooms




Staff Offices



Receptionist Area




Executive Offices


General Office Area



Additional Requirements:

2.  Production Areas

a. Total area required








sq.ft.


b. Minimum clear height









c. Are interior columns acceptable?








d. Optimum bay size for equipment layout







e. Will there be any impact or rolling loads on the floor?





f. Crane requirements






ton capacity located –


g. Number of persons in production area







h. Is expansion to be anticipated?







List approximate size or number 

Compressor Room



Storage Rooms




Flammable Storage Room


Cafeteria





Parts/Supply Room



Employee Room




Utility Room




Locker Rooms





Production Offices



Shower Rooms




Floor Drainage



Overhead Doors



Additional Requirements:

3.  Warehousing

a. Total area required








sq.ft.


b. Minimum clear height









c. Are interior columns acceptable?








d. Optimum bay size for warehouse








e. Will your final layout have racking?







f. Crane requirements






ton capacity located –


g. What is the product you will be storing?







h. Number of persons in warehouse area







i. Will your product require refrigeration?







j. Which of the following will your require?

List approximate size or number 

Warehouse Office



Shop Area





Utility Room 




Locker Room





Parts/Supply Room



Employee Room




Drivers Room




Overhead Doors




Cafeteria




Floor Drainage



Additional Requirements:

4.  Shipping/Receiving

a. Total area required








sq.ft.


b. Minimum clear height









c. Are tow motors used?









d. Crane requirements






ton capacity located –

e. Number of persons in area









f. Which of the following will your require?

List approximate size, number or capacity

Ship/Receiving Office



Dock Levelers





Parts/Supply Room



Trash Compactor




Overhead doors, dock height


Overhead doors, grade height



Dock Seals






Additional Requirements:

Site Requirements


1.  Exterior Areas



a. Employee parking




 vehicles



b. Customer parking




 vehicles



c. Fleet Parking




 vehicles



d. Which of the following will your require?

List size, number, etc.


Outside loading ramps


Security Fencing



Fueling Tanks




Storage Tanks



Ornamental Landscaping


Walks and Curbs




2.  Location



a. Have you purchased your land









Location:











Is city water and sewer available?








Have you received planning approval?







b. Are you interested in a certain area?





c. Will you require the City to investigate land opportunities for your new   

    facility?










Additional Requirements:

Mechanical Systems


1.  Which areas will require the following?



Heating Only











No Heat











Heat and A/C











Outside Air Ventilation









Refrigeration










2.  Classification by hazard of area:



Warehouse











Production











Shipping/Receiving









3.  Give your insurance carrier, if they are to be consulted:


4.  If building code does not require you to have a sprinkler suppression system for the 

     size of your facility, would still require a system





Additional Requirements

Electrical Systems


1.  Type and level of lighting for various areas:



Office













Production












Warehouse












Exterior












2.  What electrical characteristics and how much will you need for production (you can 

      list specific requirements for individual equipment pieces)

3.  Will you require an area for tow motor battery chargers?





      How many?











Additional Requirements
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General Facilities Questionnaire

In order for the City of Vineland to provide you with a comprehensive incentive package for your business venture in our city, we would appreciate you providing us with following general facility information based on your projections:

Name of Business Prospect:










Address:













Contact Person:












Telephone:







Fax:  




E-mail:














Project Time Horizon:







SIC Code for facility:







Construction Period:






Amount

Size of Building Required:





Ceiling Heights:






Number of Bays



_____________

New furniture and equipment purchases:




$


Operating Period:

Annual facility purchases of operating items




$


Annual purchases by the facility from local wholesalers:


$


Annual purchases by the facility from local service firms:


$


Water Supply:

Gallons per Day Usage:






Wastewater Treatment:

Gallons per Day Usage:






(Please provide a chemical analysis of discharge.)
Solid Waste Disposal:

Tons per Month







Electric Power Usage:

Average monthly usage by the

Facility in kWh per month:







(Demand)

Employee and Industry Characteristics Information:

Facility employment (No. of Employees)




Facility payroll
(Annual)






Percentage of new hires previously unemployed:




(Monthly Basis)

